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This guide will assist you with the development of your Career Engagement Portfolio for the Training
and Development Program at Penn State Harrisburg. Using the Wix platform, the Career Engagement
Portfolio or CEP is intended to build and develop the online presence of a student as a training and
development professional.

This guide presents images or screenshots of the webpage, using red boxes to outline the sections that the
user must click on to achieve the desired results and changes.

If you want to do something in your page that is not covered on this user guide, you should try the “Editor
Help Center” under the “Help” search bar on top of the Wix editing page to assist you.

WiX @ Pages Home . Ste  Tools Upgrade 9 I Save  Preview Publish
Portfolio

Editor Help Center

Keyboard Shoricuts ‘

LY Contact Me
Connecting a Domain

Getting Found Online (SEO)
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All the Help You

Srae Feedback Need Click here to edit me
Step by step help to get 1 A
LAl =eE G elf. It's easy. Just click “Edit Text” or double !
running
nd make changes to the font. Feel free to drag | Size
your page. ’'m a great place for you to tella W

tle more about you.You can answer and build |
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Getting to your Page

E3 My Account | Wix.com x

& P @ wwwwixcom/my-sccount/sites/Bc784ec-Tadd-43ed-908s- 81 cf136ba25 c | |8~ Google Pl B ¥ & =

Most Visited || Getting Started @ clion & PSUANGEL @ University Libraries Ho... &) PSU WebMail [¥] Gmail & Google Drive & Hotmail [ wix

E’;‘_\\f Wlx My Sites Templates Explore Subscriptions Support 2 Hi kibris ¥
e :
e-portfolio
b Your site is not published live? Go to the Editor and click Publish
EA \
Not Published
< Back to My Sites

Dashboard Grow Your Business My Contacts News Feed -

Latest Activities Website Actions

[@] What SEO Did for One Small Service Provider & © [

From Wix - .
Edit Site Preview Site  Gonnect Domain

Alexandra Kenin founded and runs urban hiking tours in the city of San

Francisco. While her company started out small, it quickly grew as

popular as the city she lives in. All it took was an easy-to-customize .E g D»
template on Wix and in just a couple of hours, her hiking tours were up
and available o everyone. A few extra clicks and keyword entries made
site optimization super easy and gave Alexandra amazing results - she
was able to get the search traffic that she needed to dramatically

wg | p3 x3 [N fil i e T

Manage Store My Apps Send Newsletter

Show More

1. After logging in in your account click on the “Edit Site” button to begin editing your e-portfolio.
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Moving from one page to another
WiX

[ Pages: Home v Site  Took  Help  Upgrace ) c Q Save Preview Publish

Training and Development Courses

Any hobbies?
Life philosophies

. - - - b

I'm a title. Double Click here to edit me ;
| Size

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double !

click me to add your own content and make changes to the font. Feel free to drag | W

and drop me anywhere you like on your page. I'm a great place for you to tell a E H 165

story and let your users know a little more about you.You can answer and build !

upon the following questions: ] Pasition
Lok

Who are you? p

Where are you from? i v

What made you become a Training and Development professional? b

What made you apply to the TRDEV program? i :;:IZ;‘
I

*Change the images on the left to a image of yourself (professional in content) or

1. Once you are in your editing page, go to the top of the page and choose what webpage you wish to edit
by clicking the “Pages” menu.

2. Click on the section and you will see a drop down menu providing you the option to select which page
you wish to edit.

wix Q Site Toals Help Upgrade 9 c g Save Preview Pub

op D 1AQqgE 0 ol DI

©

# Home © : z : I
E = # Resume m ! |
— 5 My Goals b\{/@— , . . . 1 .
o I'm a title. Double Click here to edit me |
— 8 My Work ]
I Size
S5 Traini  Devel . Use this section to introduce yourself. It's easy. Just click “Edit Text” or double |
e i franing an velopment bourses click me to add your own coentent and make changes to the font. Feel free to drag | w
o # TRDEV 460 and drop me anywhere you like on your page. 'm a great place for you to tella | 1. 155
¢ o story and let your users know a little more about you.You can answer and build !
# TRDEV 503 i . upon the following questions: | Position
_ . | x
# TRDEV 518 Who are you? :
Where are you from? 1
What made you become a Training and Development professional? ;
+ Add Pages What made you apply to the TRDEV program? 3 :;:iz:n
Any hobbies? ] ~
% Page transitions: Cross Fade » Life philosophies k
; *Change the i on the left to a image of y 1f (professional in content) or 3 v
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Editing or Adding Content

WiX @ Pages: Home L Site Tools Help Upgrade &y (e Save Preview

M Training and Development Courses Contact Me .

i

- - - - = =

' .
'

Publish

— I'm a title. Double Click here to edit me
S
s Use this section to introduce yourself. It's easy. Just click “Edit Text” or double ® 2
iclick me to add your own content and make changes to the font. Feel free to drag -
H \and drop me anywhere you like on your page. 'm a great place for you to tell a
- story and let your users know a little more about you.You can answer and build 4
upon the following questions:
Q sie
Who are you? W 632
yv'here are you from? E
\What made you become a Training and Development professional?
'What made you apply to the TRDEV program? —
Any hobbies? R
Life philosophies
Yo 197
*Change the images on the left to a image of yourself (professional in content) or
lany image that represents you, hobbies, place of origin, etc. Show on All
]
i Tip: Add your own image by double clicking the image and clicking Change Image.
'
'
__________________________
1© 2023 by Karlo Benitez-Rosario. i
\Proudly created with Wix.com f Yo, v

1. In order to edit/add content just click on top of the text box you wish to edit.
2. On the prompted menu select “Edit text” to start editing or adding content.

*You can also edit content just by double clicking in top of the text box you wish to edit.
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Editing or Adding Content

WiX @ rages Home - Ste  Tools  Hep  Upgrade | b} I I | Save I Preview Publish
i
|

Contact Me

,,,,,,,,,,,,,,,,,,,,,,

o ——————————————————————————————————————————————————————————————————————————————————
ﬁ Themes
- Page Title Use this section to introduce yourself. It’s easy. Just click “Edit Text” or double ® =
click me to add your own content and make changes to the font. Feel free to drag |, P
h E More Stying Options land drop me anywhere you like on your page. I'm a great place for you to tell a i
story and let your users know a little more about you.You can answer and build ! 4
G Fonts upon the following questions: .
E Noticia Text Who are you? i o
E ‘Yllhere are you from? .
! Font size (pX) What made you become a Training and Development professional?
What made you apply to the TRDEV program? Positon
H — 48 lany habbies? ‘
LLife philosophies
1 NI _ _ - | -
fChange the images on the left to a image of yourself (professional in content) or |,
lany image that represents you, hobbies, place of origin, etc. ' Sh"’;”ﬁg:“”
! E- =~ & = A !
' - - [Tip: Add your own image by double clicking the image and clicking Change Image. I
' I
i |
' !
= i
]
I

Move the cursor to the section you wish to change.

Use the toolbox to change the font style, size, etc.

To finish click the “X” send you back to the section.

If you make a mistake and wish to recover the prior change press the undo button.
Press “Save” in order to save your changes.

1.
2.
3.
4,
5.

* Repeat the same process to change your header or the menu pages. Just click on what you wish to edit.
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Editing or Adding Content

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

B U & A4S

Summer MyHNIP

@ editor.wix.com/html/editor/web/renderer/edit/ 06304 81-6432-40e8-8d2c-447431cbdbeel 7 €& | | Q s

7-a31e-307dccbledc2?metaSiteld

[B) Most Visited

Getting Started i@ elion & Angel @ PSU Harrishurg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail & Google Drive @ Hotmail [ Wik

WiX @ Pages Home - Ste  Tools  Hep  Upgrade B I Save Preview Publish

Training and Development Courses

------------------------------------------------------------------------------------------------------- Site Title

I'm a title. Double Click here to edit 11

More Styling Options.

Use this section to introduce yourself. It's easy. Just click “Edit Text|
click me to add your own content and make changes to the font. Feel
and drop me anywhere you like on your page. I'm a great place for Noticia Text
story and let your users know a little more about you.You can answj
upon the following questions:

Forts

Font size (pxX)

Who are you? — 55
‘Where are you from?

=
g
[=3

o &

‘What made you become a Training and Development professional?

‘What made you apply to the TRDEV program? B .
Any hobbies?
Life philosophies

*Change the images on the left to a image of y inf
any image that represents you, hobbies, place of origin, etc.

Tip: Add your own image by double clicking the image and clicking Change Image.

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X

@ editor.wix.com/html/editor/web/renderer/edit/06f3041

cchledc27metaSiteld

81-6432-40e8-8d2c-447431chd6icel v & | | Q Search "B O % A& O

7-a51e-

[2) Most Visited

Getting Started '@ clion & Angel § PSU Harrisburg Library &) PSUWebMail (@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail 4w Google Drive B Hetmail |14 WiX

Summer MyHNIP

WiX @ Pages Home - Site Tools Help Upgrade “ I'ed Save Pravisw Publish

e@wgagement Portfolio

Hernizontal Menu Design

ng and Development

n a title. Double Click here to edit ¢ B

Regular Hover Clicked
I —

Use this section to introduce yourself. It's easy. Just click “Edit Text]
click me to add your own content and make changes to the font. Feq
and drop me anywhere you like on your page. P'm a great place for| @ Fill Color & Opacity
story and let your users know a little more about you.You can ansv
upon the following questions: o Borders

Who are you? o Gomers
‘Where are you from?

‘What made you become a Training and Development professional?| m) Shadow
‘What made you apply to the TRDEV program?

Any hobbies? T Text

Life philosophies

*Change the images on the left to a image of yourself (professional i
any image that represents you, hobbies, place of origin, etc.

Tip: Add your own image by double clicking the image and clicking Change Image.
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Adding, Changing or Modifying an Image
E3 My Account | Wix.com # | [ Wix Website Editor x|\ + - X

07dcchledc2ImetaSiteld=

81-6432-40e8-8d2c-447431chd6icel v & | | Q Search "B O % A& O

@ editor.wix.com/html/editor/web/renderer/

Getting Started '@ clion & Angel § PSU Harrisburg Library &) PSUWebMail (@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail 4w Google Drive B Hetmail |14 WiX

WiX @ Pages Home . Sts  Toos  Hep  Upgrade 5 ¢ Save  Preview

‘What made you become a Training and Development professional?

| Y187
‘What made you apply to the TRDEV program? !
Any hobbies? . Show on All
Pages

Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

1. To change an image click on top of the chosen image.

2. On the prompted menu click on the “Change Image” button.

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
431chdbeed 7 & || Q Search w a + & &

8} Most Visited { | Getting Started & elion @ Angel @ PSU Harrisburg Library &) PSU WebMail [@ OrgSync [E] SGA TREASURY LOGF... [ Gmail &w Google Drive B% Hotmail 2§ Wix
9 g g y gy 9

07dcchledc2?metaSiteld=

& editor.wix.com/htm|/editor/web/renderer/edit/ 063!

Choose an Image

My Images Social Images Free from Wix Bigstock Images

Upload or drag ' drop images in JPEG, PNG or GIF formats. Each file can be up to 15MB.

Let's Add Your Images

(¥) Add New Folder

https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html v

3. You can either choose from your image library or the images provided by Wix.

4. Click on the “Upload” button to upload a picture or image from your computer.
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Adding, Changing or Modifying an Image

B4 My Account | Wix.com % | 24 Wix HTML Editor x \ +

® editor.wix.com/html/editor/web/renderer/edit/559dcb91-9098-412d-9797-c8bdd00282e7?metaSiteld=8c7844ec-7add-43ed-908a-f81cf136ba25BteditorSes Google P ﬁ B8 4 4

®© ~ 1 JJ» PENNSTATEHBG » e-Portfolio Images ¢ | Search e-Portfolio Images

Organize »  New folder SR

~
¢ Favorites ARININS
== T
Desktt =
: D::"T:a e a e mumm

33 Dropbox eleaming-and-tra  facilitation trdev  images trdev  leaming theories logo psh performance  research trdev
] Recent places ining trdev

4@ OneDrive

4 ~30e 1§
TETRIETORAL DERE

ol Hoasisin research_grants_i | trdevins design2 | trdev ins design
nsl

8 This PC
#u Desktop

itafon
1] Documents spntaneg!

) B ement g
et e LSRR HONLE e
\ sl g ==

. [ee e oz 2 oFi ) =l li e
File name: | trdev ins design 2 b1 i sninterggtion miten, 3
> T
| Cancel ‘ oty e oS
i trdevjpg

W% Add Folder

& Downloads

rinciples
methodology

truction >
s0rst: rerves o B8 PAICIPIES o |

P

ENG  3:38PM

a [mr 3 l )
P ® A 0700

5. Select the folder where the picture is saved and choose the desired picture.

6. After choosing the picture click on “Open” to upload the image.

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X
@ editor.wix.com/htm|/editor/web/renderer/edit/06f30455 917-351 dechlede? ImetaSiteld=2 1-6432-40e8-8d2c-44743 1cbdbeed v @ | | Q Search w B + A 8| =

Most Visited [} Getting Started & eLion & Angel @ PSU Harrisburg Library &) PSU WebMail [l OrgSync [E] SGA TREASURY LOGF... [¥] Gmail & Google Drive B8 Hotmail [ WiX [} Summer MyHNIP

Choose an Image

My Images Social Images Free from Wix Bigstock Images

Upload or drag n’ drop images in JPEG, PNG or GIF formats. Each file can be up to 15MB.

Let's Add Your Images
To add your images in a batch (or one ime),
click Upload Images or drag n* drop into this w w. Upload Images

(¥) Add New Folder

https://editorwix.com/_partials/mediz-gallery-g5/1.202.0/index.html

7. Use the social media tab if you wish to transfer an image from your social network library.

*Be careful of the photo you choose to upload into your e-portfolio.
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Adding, Changing or Modifying an Image

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

31-6432-40e8-8d2c-44743 1cbdbicel v & || Q Search ' a + & &

0-4917-a51e-507dcchledc2?metaSiteld

& editor.wix.com/html/editor/web/renderer/edit/ 063045/

[£) Mast Visited [} Getting Started @ elion @ Angel @ PSU Harrishurg Library &) PSU WebMail [@ OrgSync SGA TREASURY LOG F... [¥] Gmail & Google Drive e Hotmail |14 WiX [} Summer MyHNIP

WiX @ Pages Home - Ste  Tools  Hep  Upgrade B I Save Preview Publish

I'm a title. Double Click here to edit me

Use this section to introduce yourself. It’s easy. Just click “Edit Text” or double

click me to add your own content and make changes to the font. Feel free to drag
" and drop me anywhere you like on your page. I'm a great place for you to tell a
story and let your users know a little more about you.You can answer and build
upon the following questions:

B
 Who are you? osmon
" Where are you from? x 8
‘What made you become a Training and Development professional? —
‘What made you apply to the TRDEV program?
Any hobbies? Show on Al
Pages

Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

https://ed om/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

® § w1 P3 x3 =

1. To edit an image just click on top of the image.

2. On the prompted menu click on button associated with “Crop & Edit”.

Wix HTML Editor x

ditorSes [

@ editor.wix.com/html/editor/web/renderer/edit,

Edit Image

Photo Editor

a7 00 0& 4

Crop Orientation  Enhance Effects Frames Brightness Contrast Saturation Warmth

@,

Quiary

ENG  5:44PM
INTL 10/14/2014

LT A (RTINS

3. Use the “Photo Editor” to modify your image.

4. After finishing the desired documentation click on “Save” to save your changes.
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Adding, Changing or Modifying an Image

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

5681-6432-40e8-8d2c-447431chdbced 7 € | | Q Search w B8 + & &

cBledc2?metaSiteld=

& editor.wix.com/html/editor/web/renderer/edit/ 06

[B) Most Visite

Getting Started i@ elion @ Angel @ PSU Harrishurg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail & Google Drive @t Hotmail [ Wi [} Summer MyHNIP

WiX @ Pages Home - Ste  Toos Help Upgrade 9 c Save Preview Publish
 Career Engagement Portfolio

-HnmE =0l Resume raining and Development Courses Contact Me
Change Image ¥ & ﬂ H* T
I'm a title. Double Click here to edit me

Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

' I
' 1
. : A 00
E Use this section to introduce yourself. It’s easy. Just click “Edit Text” or double 3
| click me to add your own content and make changes to the font. Feel free to drag | Size
h " and drop me anywhere you like on your page. 'm a great place for you to tella | ———
i story and let your users know a little more about you.You can answer and build i
| upon the following questions: 1 Hooe
' 1
I I
E  Who are you? i Foswon
h * Where are you from? ! x 8
E ‘What made you become a Training and Development professional? 3 —
| ‘What made you apply to the TRDEV program? !
. Any hobbies? . Show on All
. : Pages
| i
' I
' I
' I
' I
' I
' 1

I

I

|

https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

1. To change the style of the image just click on the image. When the menu appears click on “Design”.

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X

1-6432-40e8-8d2c-447431cbdbeed v @ | | Q Search wBa 9 3§ &

7-a51e-507dcch1edc2?metaSiteld=

@ editor.wix.com/html/editor/web/renderer/edit/0630:

[8) Most Visited [_] Getting Started @ elion @& Angel @ PSU Harrisburg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... IV] Gmail 4w Google Drive & Hotmail 1 WiX [} Summer MyHNIP

WiX @ Pages Home - Ste  Toos  Hep  Upgrade 5 & Save Preview Publish
Career Engagement Portfolio

Image Frame Design 7 X
Resume 1rSes Contact Me

any image that represents you, hobbies, place of origin, etc.

i
i
j
I
I
lasy. Just click “Edit Text” or double
click changes to the font. Feel free to drag | Size
Themed Frames .
and lge. I'm a great place for you to tella w322
stor about you.You can answer and build |
1 H 229
upo I
I
i
1 .
whd : Position
whel I x &
Whd 1 prof 1? ' voo1e7
Whd m? !
Any . Show on All
Life 1 Pages
|
i
*Ch: yourself i lin content) or |
I
I
I
i
I
I
|

Tip: Add your own image by double clicking the image and clicking Change Image.

2. Choose the desired image style.

3. Click on “Customize Design” to be able to change frame width and color.
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Adding, Changing or Modifying an Image

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
@ editor.wix.com/html/editor/web/renderer/edit/06f30469-5c70-4917-a51e- 507dcchTedc2?metaSiteld= 2078581-6432-40e8-8d2c-447431cbdficel 7 & | | Q4 Search W a + A 8=

[£) Mast Visited [} Getting Started @ elion @ Angel @ PSU Harrishurg Library &) PSU WebMail [@ OrgSync SGA TREASURY LOG F... [¥] Gmail & Google Drive e Hotmail |14 WiX [} Summer MyHNIP

WiX @ Pages Home . Ste  Teos  Hep  Upgrade o o Save Preview
Career Engagement Portfolio

~  Image Frame Design ? <
Resume f Contact Me

o here to edit me
4w
usef - Borders dnsy. Just click “Edit Text” or double
a clicl k§ changes to the font. Feel free to drag | Size
- ] Corners g '
andf - be. ’'m a great place for you to tella w22
sto; elabout you.You can answer and build i
upoh W Shadow ; W29
1
wh i Position
Wh. I X 8
wh sfelopment professional? 3 —
Wh an? !
Anyl . Show on All
E Life 3 Pages
’ |
1 *Chs of yourself (professional in content) or |
E any]| ce of origin, etc. i
' 1
i I
https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image. | v

w8 Pd k3 ®

4. Use the prompted menu to select a wide array of picture options, change the colors of the frame,
modify the opacity of the frame, modify the corners of the pictures, etc.

*Play around with this option so you can explore all of the options that Wix offers.

E Wix HTML Editor x

8bdd00282eTImetaSiteld=Bc7844ec-Tadd-43ed-908a-81f136ba25&editorses v C | ([~ Google P B ¥ A& =

-412d-

@ editor.wix.com/html/editor/web/renderer/edit/359d

Publish = Upgrade
L]
e-Portfolio
Resume ning and Devt

I'm a title. Double Click here to edit me

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double
jick me to add your own content and make changes to the font. Feel free to drag
nd drop me anywhere you like on your page. I'm a great place for you to tell a
story and let your users know a little more about you.You can answer and build
upon the following questions:

Who are you?
Where are you from?

What made you become a Training and Development professional?
What made you apply to the TRDEV program?

Any hobbies?
Life philosophies

o ENG
PR )
Xg E ! B il o INTL

5. Use the four points above to change the size of the image.
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Changing the background
E3 My Account | Wix.com # | [ Wix Website Editor x|\ + - X
431cbdbeet ¥ @ || Q Search wa 9 3 A S

| Getting Started @ clion & Angel @ PSU Harrisburg Library &) PSUWebMail @ OrgSync [El SGA TREASURY LOG F... [¥] Gmail 4w Google Drive B Hotmail [ WiX [} Summer MyHNIP

917-251

581-6432-40e8-8d2c-4

@ editor.wix.com/html/editor/web/renderer/edit/| dechledc2imetaSiteld=29

[B) Most Visited |

WiX @ Pages Home - Site Tools Help Upgrade “ I'ed Save Pravisw Publish

i
1
'
r . . .
o ; I'm a title. Double Click here to edit me
= A o0
! Use this section to introduce yourself. It's easy. Just click “Edit Text” or double
a | L) click me to add your own content and make changes to the font. Feel free to drag Size
- E / " . and drop me anywhere you like on your page. I'm a great place for you to tell a w
i { .
_ he following questions: i
Change Page Design || Change Page Background J # @ & upon .
— M Who are you? Fositon
‘Where are you from? x
What made you become a Training and Development professional? ¥
‘What made you apply to the TRDEV program?
Any hobbies? Show on All
Pages

Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

i
i
i
i
i
i
i
i
)
i
i
|
I
I

g b & story and let your users know a little more about you.You can answer and build |
I
I
I
1
I
I
I
I
i
I
I
I
I
I
1
I
I
|

https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

P k3 B

1. Click on the “Background” button.
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WiX @ Pages Home - Ste  Toos  Hep  Upgrade “ I Save Preview Publish

TR reer Engagement Portfolio

Resume Training and Development Courses Contact Me

6 Coor | B image @K Video I'm a title. Double Click here to edit me

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double

0] click me to add your own content and make changes to the font. Feel free to drag
and drop me anywhere you like on your page. 'm a great place for you to tell a
story and let your users know a little more about you.You can answer and build
upon the following questions:

a Selected Backgrounds

‘Who are you?
‘Where are you from?
‘What made you become a Training and Development professional?

[~ ~ ‘What made you apply to the TRDEV program?
=
A e pioro
Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

https://ed om/_p: gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

P k3 =

2. Select from the collection of colors and patterns to change your background. Also, click on “Image” to
add your own image to the background.

3. Click on “Apply to Other Pages” to apply all the changes in the rest of the pages.
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Adding or Editing a Page

3 My Account | Wix.com # | [ Wix Website Editor x| - X
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[8) Most Visited [_| Getting Started |@ elion @ Angel @ PSU Harrisburg Library &) PSU WebMail [@ OrgSync [E] SGA TREASURY LOGF... [¥] Gmail 4w Google Drive m* Hotmail 4 Wix
WiX  Q rndapage Ste  Toos  Hep  Upgrade 59 e Proview T

]
i My Goals . ; ) ; ; - 3
o I'm a title. Double Click here to edit me ;
B My Work | A
o Use this section to introduce yourself. It's easy. Just click “Edit Text” or double |
G $ = Tining and Development Gourses click me to add your own content and make changes to the font. Feel free to dra : Size
e ge g
h % TRDEV 4860 and drop me anywhere you like on your page. 'm a great place for you to tell a 3 W
story and let your users know a little more about you.You can answer and build |
# TRDEV 503 upon the following questions: | "
I
I
i TRDEVS518 Who are you? ; Position
‘Where are you from? i x
i TRDEV 520 What made you become a Training and Development professional? . +
‘What made you apply to the TRDEV program? 1
i TRDEV 531 Any habbies? . Show on All
Life philosophies : Pages
;
*Change the images on the left to a image of yourself (professional in content) or |
ES' Page transitions: Cross Fade » any image that represents you, hobbies, place of origin, etc. 3
I
I
I
|

T Tip: Add your own image by double clicking the image and clicking Change Image.

P k3 =

1. Go to the top of the page and choose what webpage you wish to edit by clicking the “Pages” menu.

2. Select which page you wish to edit by clicking on the round shape button next to the page name.

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
@ editor.wix.com/htm/editor/web/renderer/edit/06f3 4917-a51e-307dcchledc2?metaSiteld=29785181-6432-40e8-8d2c-447d3 1cbdbieel v & || Q Search w B8 + & & =

[£) Mast Visited [} Getting Started @ elion @ Angel @ PSU Harrishurg Library &) PSU WebMail [@ OrgSync SGA TREASURY LOG F... [¥] Gmail & Google Drive e Hotmail |14 WiX [} Summer MyHNIP

WiX Q rindapage Ste  Tools  Hep  Upgrade B I Save Preview Publish

> Page Info Resume Training and Development Courses Contact Me

W o W - B Resume > Layouts ;
L] > PBMMISSIONS - - o o o o o o oo o e oo e e e e e e e e - ¥
- i My Goals > Page SEO . . . . ; - a2
o I'm a title. Double Click here to edit me 3
# My Work [7) Rename 1 A o
a % & Taning ana sopment Gousey © Duplicate Use this section to introduce yourself. It's easy. Just click “Edit Text” or double
& b click me to add your own content and make changes to the font. Feel free to drag | Size
B # TRDEV 460 oe and drop me anywhere you like on your page. I'm a great place for you to tell a 3 W
@ Dekete . story and let your users know a little more about you.You can answer and build
H

I
I
& TRDEV 503 upon the following questions: 1
E i’€> * i .
i TROEV518 Who are you? ' Positon
Where are you from? !
ii TRDEV 520 ‘What made you become a Training and Development professional? 3
‘What made you apply to the TRDEV program? !
Any hobbies? . Show on All

Life philosophies
+ Add Pages

*Change the images on the left to a image of yourself (professional in content) or
Ea Page transitions: Cross Fade » any image that represents you, hobbies, place of origin, etc.

# TRDEV 531

i Tip: Add your own image by double clicking the image and clicking Change Image.

w8 Pd k3 ®

3. Select from the menu to access the settings of the page, rename the page, duplicate the page, hide the
page or delete the page. Click on “Page Info” to change the name and information of the page.
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3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
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~
WiX Q rindapage Ste  Tools  Hep  Upgrade B I Save Preview Publish
Page Settings (Home)
Page Info Permissions SEO (Google)
pment Courses
| ﬁ ¥ 7 # Resume What's this page's name (on your menu)?
A H y— T T e - K.
- i My Goals Home . . ' L |
I
o le Click here to edit me ;
# My Work ' A .
L Hide from menu surself. It’s easy. Just click “Edit Text” or double :
a = & Training and Development Courses | -
mt and make changes to the font. Feel free to drag | Size
B . ‘e on your page. 'm a great place for you to tella . W
# TRDEV 460 ’ - '
@ Thisis your homepage W a little more about you.You can answer and build |
H
i TRDEV 503 i
I
. ! Position
# TRDEVS1S !
I X
ii TRDEV 520 ning and Development professional? 3 v
RDEV program? !
¥ TROEV 531 Shaw on Al
: Pages
+ Add Pages ‘
to a image of yourself (professional in content) or |
. . '
Ea Page transitions: Cross Fade » [® Duplicate page [l Delete page , hobbies, place of origin, etc. '
1
I
i Tip: Add your own image by double clicking the image and clicking Change Image. 1 v

w8 Pd k3 ®

5. Click on “Page Info to change the name of the page, hide the page from the menu or select the page as
your home page. The “Home” page is already the main landing page.

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
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~
WiX Q rindapage Ste  Tools  Hep  Upgrade B I Save Preview Publish
Y .
Page Stingo Home) . . nt Portfolio
Page Info Layouts Permissions SEO (Google)
pment Courses Contact Me
— .
e What's the page's title on search engines? "
s
. # My Goals 1 = =
. . !
o le Click here to edit me ;
# My Work ! A .
What's the page about? (Page Description) |
L surself. It’s easy. Just click “Edit Text” or double
a = & Training and Development Courses | -
mt and make changes to the font. Feel free to drag | Size
B # TRDEV 460 ‘e on your page. 'm a great place for you to tella . W
a little more about you.You can answer and build |
H
i TRDEV 503 i
I
. ! Position
i TRDEV51S What are the page’s keywords? 1
I X
ii TRDEV 520 ning and Development professional? 3 v
i RDEV program? !
¥ TROEV5ST Hide this page from search results : Shaw an Al
- ' Pages
+ Add Pages Preview on Google |
i
to a image of yourself (professional in content) or |
. . '
Ea Page transitions: Cross Fade » & Duplicate page il Delete page +hobbies, place of origin, etc. 1
i
I
I
|

i Tip: Add your own image by double clicking the image and clicking Change Image.

w8 Pd k3 ®

6. Click on the SEO (Search Engine Optimization Tab) to add a title to the page, a description of the page
and the keywords associated with your CEP/website. Click “Done” when you are finished.

*The SEO will allow how searchable your CEP will be through Google. The information has to be only
filled out once for the home page.
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Adding a Document

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X
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WiX @ Pages Home - Site Tools Help Upgrade “ I'ed Save Pravisw Publish

Resume Training and Development Courses Contact Me

Life philosophies

*Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

i

|
I'm a title. Double Click here to edit me !

| A0
Use this section to introduce yourself. It's easy. Just click “Edit Text” or double 3
click me to add your own content and make changes to the font. Feel free to drag | Size
and drop me anywhere you like on your page. 'm a great place for you ta tella . w
story and let your users know a little more about you.You can answer and build i
upon the following questions: 1 i

I

1
Who are you? i Fositon
Where are you from? ! x
What made you become a Training and Development professional? i ¥
‘What made you apply to the TRDEV program? !
Any hobbies? . Show on All

: Pages

i

I

I

I

I

I

1

I

I

|

https://editor.wix.com/_partials/media-gallery-g5/1.202.0/index.html Tip: Add your own image by double clicking the image and clicking Change Image.

1. Select the page you want to add a document to.

2. Click on the “Upload” button.

3. On the “Upload” menu click on the “Docs” button.

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

dcchledc2?metaSiteld=

6432-40e8-8d2c-447431cbdbieel v & || Q Search w B8 + & & =

€ | @ cditorwix.com/html/editor/web/renderer/edit/ 0630

[£) Maost Visited [} Getting Started @ elion @ Angel @ PSU Harrishurg Library &) PSU WebMail [@ OrgSync [E] 56A TREASURY LOG F... [¥] Gmail & Google Drive B® Hotmail 4 WiX [} Summer MyHNIP

Manage Your Docs
My Docs

Upload or drag i’ drop files in PDF, DOG, DOCX, PPT, PPTX, XLS, XLSX, ODP or ODT formats. Each file can be up to 15MB.

Start Adding Docs. It’s Easy!

Dragn’
or click Upload Dc

() Add New Folder

https://editorwix.com/_partials/mediz-gallery-g5/1.202.0/index.html

4. Click on “Upload Docs” button.
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Adding a Document

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X
€ | @ editor.wix.com/html/editor/web/renderer/edit/06f3 51e-507dcctedc2?metaSiteld= 81-6432-40e8-8d2c-447431cbdbice 7 & || Q Search W a + A 8=

st Visiter etting Starte elien ngel arrisburg Libra ebMai rgSync mail oogle Drive | Hotmail i
[8) Most Vi Getting Started @ elion @ Angel @ PSUHarrisburg Library &) PSU WebMeail [@ OrgSync [E] SGA TREASURY LOGF... [ Gmail 4w Google Drive B Hotmail 1 Wi

Manage Your Docs

My Docs

Upload or drag 0’ drop files in PDF, DOG, DOCX, PPT, PPTX, XLS, XLSX, ODP or ODT formats. Each file can be up to 15MB. il Delete Sort: Newest ~ Q

All Media

Winc Starter User__

() Add New Folder

' Uploaded (1/1 Fie) (@) 1 Item Selected

ENG

) E INTL
5. Select the desired document from your documents library or upload a document from your computer.

6. Click on the “Apply” button when finished.

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X

507dcc6ledc2?metaSiteld=

81-6432-40e8-8d2c-447431chd6icel v & | | Q Search "B O % A& O
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WiX @ Pages Home - Ste  Tools  Hep  Upgrade 5 o
noine v,

I'm a title. Double Click here to edit me

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double 3 v
click me to add your own content and make changes to the font. Feel free to drag |
and drop me anywhere you like on your page. I'm a great place for you to tell a Ii_ =l
story and let your users know a little more about you.You can answer and build

A 0

upon the following ChangeFie | £3 # «» @

Who are you? |7 =3 T Size
‘Where are you flom? w170
What made youpecom and I professional?

What made youfhj

¢ [« ' H 140
Any hobbies?

Tip: Add your own image by double clicking the image and clicking Change Image.

. Life philosophies | Pesition

1 ' X 485

' I

H *Change the images on the left to a image of yourself (professional in content) or | Y 07

E any image that represents you, hobbies, place of origin, etc. 3

H | Show on All
' I Pages

' I

| i

1© 2023 by Karlo Benitez-Rosario.
‘Proudly created with Wix.com fyga

7. Once you upload the document, click and hold the document icon to drag the document around. This
will help you put document in the desired location of the page.
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Adding a Document

3 My Account | Wix.com

€ | @ cditorwix.com/html/editor/web/renderer/ edit/ 063045

[B) Most Visited [}

# | [ WixWebsite Editor %\ +
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Getting Started i@ elion @ Angel @ PSU Harrishurg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail & Google Drive @t Hotmail [ Wi [} Summer MyHNIP

WiX @ Pages Home

- Site Tools Help Upgrade

Preview

5 ¢ O s

nome c
o ‘
- i
. . . I
+) ezl S ick here to edit me ! @
= . o o
— = = . It’s easy. Just click “Edit Text” or double
= & Change File i
make changes to the font. Feel free to drag |
= ! -
Wix Starter User Guide.pdf @ ur page. I'm a great place for you to tell a ' i_ -I_
o more about you.You can answer and build |
1 A 0°
How does the button look? !
a i ~
B : w170
d Development professional? '
> | H. 140
? jrogram? !
| Position
Change Icon |
. x84
i
hage of yourself (professional in content) or | v a9
Show the fitle s, place of origin, etc. i
! Show on All
Tip: Add your own image by double clicking the image and clicking Change Image. 1 Pages
I

2023 by Karlo Benitez-Rosario.
Proudly created with Wixcom

8. Click on the “Settings” button to select whether you want to show the title and name of the document.

E3 My Account | Wix.com

& | @ editor.wix.com/html/editor/web/renderer/edit/

[B) Most visited |

| [ wix Website Editor x|\ +

507dcchledc2ImetaSiteld:

5f81-6432-40e8-8d2c-447431chdficed

C || Q Search

wBe 9 3+ s S

Getting Started '@ elion & Angel & PSU Harrisburg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [ Gmail 4w Google Drive B Hotmail 1§ WiX [} Summer MyHNIP

WiX @ Pages Home

- Site Tools Help Upgrade

nome e

R e to it me

& Change File

Preview

5 ¢ [0 sae

£ 1t’s easy. Just click “Edit Text” or double
1 make changes to the font. Feel free to drag

2023 by Karlo Benitez-Rosario.

What's the title?

Wix Starter User Guide.pdf

ling the image and clicking Change Image.

]
i
j
I
I
our page. 'm a great place for you to tella L]
Wix Starter User Guide.paf @ page. g P y | - -
5‘4 i & . t more about you.You can answer and build |
{ 1 A0
». w How does the button look? !
i
| =
i w170
Change File o L @ @ nd Development professional? :
a9 7 — ’ rrogram? ! A
l_-o- | A | -
Change Icon |
. X B4
I
}a age of yourself (professional in content) or | v 49
I
Show the fitle ( bs, place of origin, etc. '
[Wix Starter User Guide.pdf| | Show on All
I‘ N S Py A I ; Pages
I

‘Proudly created with Wixcom

ENG 11:49PM

INTL 1 5

*1t is recommended that your documents should be uploaded as password protected PDFs. Look for the
job aid titled “Password protect a document”.
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Editing your Contact Form

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X
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WiX I@ Pages: Contact Me ~ ~ I Site Tools Help Upgrade “ I'ed Save Pravisw Publish "
| Career Engagement Portjolio |

Home Resume Training and Development Courses Contact Me

L= A N I e
- : | w 2
D Let's Talk. Send me a .
o ; quick note. 3 _
A 1 Add your name and information i se=
B | W 373
info@mysite.com "
Tel: 123-456-7890 )
Fax 123-456-7890 Bosiion
m X 511
A s 234

1. Select the “Contact Me” page.

2. Click on the contact box and select the “Settings” option.

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

€ | @ editor.wix.com/htm|/editor/web/renderer/edit/0630469- -507dcchledc2?metaSiteld=29785f81-6432-40e8-8d2c-44743 1 chdbcel & || Q Search ﬁ B ¥ @ 9
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WiX @ Pages ContactMe Ste  Tools  Hep  Upgrade B I Save Preview Publish

Career Engagement Portjolio

Home Contact Form Settings ?  ®  .nd Development Courses Contact Me 3
_

. \
What's your email address?

- -
= | kfori6@cce.com | Set Your Email o w S @ @
= ' : . | s 2

1 L ; .
1 4 i

h H Let s [ Want to add a second email? ! A
1 . 1

S E e o 3

Size
= 1 Add yourfx - 1

| What info do you need? (i) ! w873
| info@mysitglc N
! Tel: 123-456§8 Name . Subject
: Fax 123-456 1 @
. Position
i in) emai Message | x o
: i Y 234
' I
H i
1 i Show on All
H | Pages
! I

E ENG
g INTL  11/5/2015

9 PM

3. Use the prompted menu to select which e-mail you want your contact attempts to go to. Explore this
menu to customize your contact form box.
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Preview and Publish your Page
E3 My Account | Wix.com # | [ Wix Website Editor x|\ + - X
be& v @ | | Q Search wa 9 3 A S

Getting Started i@ elion & Angel & PSU Harrisburg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail 4w Google Drive B Hotmail 1§ WiX [_

b-7bf100e1eac1?metaSiteld
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[B) Most Visite
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WiX @ Pages Home - Ste  Toos  Hep  Upgrade Y o Save
Career Engagement Portfolio

.%m Resumu raining and Developm Courses Contact Me

Preview Publish

Preview

See Wit your Site I00Ks liks on
desktop and mobile before you
go live.

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double

click me to add your own content and make changes to the font. Feel free to drag Size
and drop me anywhere you like on your page. I'm a great place for you to tell a w
p story and let your users know a little more about you.You can answer and build

upon the following questions: i

Who are you? Fositon

‘Where are you from? x

What made you become a Training and Development professional? ¥

‘What made you apply to the TRDEV program?

Any hobbies? Show on All
PDF Pages

Life philosophies

dL!a *Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.
Wi Starter User Guide pdf

Tip: Add your own image by double clicking the image and clicking Change Image.

1. After making and saving all of your desired changes, click on the “Preview” button to see how your
page looks like without the editing menu.

E3 My Account | Wix.com % | [ Wix Website Editor x|\ + - X
be& v @ | | Q Search wa 9 3 A S

Getting Started i@ elion & Angel & PSU Harrisburg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail 4w Google Drive B Hotmail 1§ WiX [_
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[B) Most Visite
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WiX You are currently on preview mods Back to Editor

Ca reer E ngagem ent Portf()ll Switoh Editor Views

eate a WiX site!

Glick to edit the mabile or
desktop versions of your site

Resumu raining and Developm Courses Contact Me

I'm a title. Double Click here to edit me

Use this section to introduce yourself. It's easy. Just click “Edit Text” or double
click me to add your own content and make changes to the font. Feel free to drag
and drop me anywhere you like on your page. I'm a great place for you to tell a
story and let your users know a little more about you.You can answer and build
upon the following questions:

Who are you?

‘Where are you from?

What made you become a Training and Development professional?
‘What made you apply to the TRDEV program?

PDF Any hobbies?

Life philosophies

dL!a *Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.

*This site was created using WIX.com. Create your own for FREE >>
ENG

§ i P X3 ® ] -

2. Click on “Desktop View” or “Mobile View” to appreciate how your e-portfolio will look on computer
or a mobile device.
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Preview and Publish your Page

3 My Account | Wix.com ® | 4 Wix Website Editor %\ + - X

€ | @ cditorwix.com/html/editor/web/renderer/edit/Sbafc295-4c T 8

3b-7bf100e] eac1?metaSiteld

b06-f7b3-4474-a36f-301

& || Q Search B U & A& 0
Getting Started i@ elion & Angel @ PSU Harrishurg Library &) PSUWebMail [@ OrgSync [E] SGA TREASURY LOG F... [¥] Gmail & Google Drive @ Hotmail [ Wik

[B) Most Visite

Summer MyHNIP

WiX You are currently on preview mode

X Create a WiX site!
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® [J  EotDesop View

Home Resume Traini r

I'm a tit]] = Edit Mobie View Look Great on All Devices

Use this section|
clickmetoadd § @) Make your site mobie frisndly
and drop me an|

story and let your users Trow a little more ﬂEuutyou.Yau can answer and build

upon the following questions:

Who are you?

‘Where are you from?
‘What made you become a Training and Development professional?
‘What made you apply to the TRDEV program?

PDF Any hobbies?
Life philosophies
}a *Change the images on the left to a image of yourself (professional in content) or

any image that represents you, hobbies, place of origin, etc.

*This site was created using WIX.com. Create your own for FREE >>
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3. Click on “Edit Mobile View”.

B My Account | Wix.com % | 24 Wix Website Editor x|+ - X

€ ) @ editorwix.com/htmi/editor/web/renderer/edit/8baf c895-4c7

'bf100e1eac?metaSiteld

b06-£7b3-4474-

C || Q search wBEe 9 & A 0 =
Getting Started & elion & Angel § PSU Harrisburg Library &) PSU WebMail [@ OrgSync [E] SGA TREASURY LOG F... [ Gmail & Google Drive & Hotmail [2§ WiX | Summer MyHNIP

YYou are currently on preview mode @ Save

K Create a wix site, FREE!
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4. Click on the “Back to Editor” button to get back to the editing page.
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Preview and Publish your Page
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Career Engagement Portfolio

Publish

Click Publish to share your
creation with the world!

Resume

I'm a title. Double Click here to edit me

Use this section to introduce yourself. It’s easy. Just click “Edit Text” or double
click me to add your own content and make changes to the font. Feel free to drag
and drop me anywhere you like on your page. I'm a great place for you to tell a
story and let your users know a little more about you.You can answer and build
upon the following questions:

Who are you?

‘Where are you from?

‘What made you become a Training and Development professional?
‘What made you apply to the TRDEV program?

PDF Any hobbies?

Life philosophies

}a *Change the images on the left to a image of yourself (professional in content) or
any image that represents you, hobbies, place of origin, etc.
Wi Starter User Guide pdf

Tip: Add your own image by double clicking the image and clicking Change Image.
S wd P x3 ¥

5. Click on the “Publish” button to publish your e-portfolio and get your own personalized webpage link.
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